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BIWELL CONSTRUCTION, INC

Job Start Up Information Sheet

Re: Viewlands Elementary School
· Two Copies of the Sub Contract signed and dated.  Both copies mailed back to Biwell.

· Provide Certificate of Insurance prior to starting work.
· You can supply a retention bond.

· Provide ‘Intent to Pay’ form (sample will be attached) approved by L&I prior to submitting your first draw (does not apply to suppliers).

· Please notify us of any long lead items. We are assuming everything is available within the schedule, unless you notify us otherwise. 

· Provide 7 copies of the required submittals and copies (if required) of samples.

· Biwell is a hardhat company – hardhats must be worn inside the fence line (and yes, they must be worn even if you are just visiting).

· Job site hours are tentatively 7:00 am to 3:30.

· Superintendent Richard Goss (425) 351-1447. Project manager Mike Wagner (425) 351-2669. Their signatures will be the only ones binding on Biwell. 

· Job site phone: TBA. Job site & office fax TBA. 
· Final bill must follow the “Affidavit of Wages Paid”.
· Please identify the subs you plan to use. If not known, please identify the work you plan on subcontracting out. 

· No tobacco on school grounds. 
· All invoices with an interim lien waiver (sample enclosed) need to be in our office by the TBA (to be announced) of every month in order to be included for that month’s pay request to the owner of the project. 

· Per the contract: notify us within 3 days of any claims for additional costs. Do not bill for any additional items on your invoice without an executed change order. Your invoice can’t be processed.

· Weekly safety meeting, everyone on site is required to attend. 
· There is a 15% apprenticeship requirement. 
· Job site has lead & asbestos. Site specific awareness training required See PM on site. We train the foreman, foreman trains their crew. 
· Time is of the essence, liquidated damages are $1,500 per day
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